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Section 7. Rating Training and Experience
If training and experience form a part of the total examination, the
Supervisor, with the approval of the Council, shall determine a procedure
for the evaluation of the training and experience qualifications of the
various applicants. The formula used in appraisal sh'all give due regard
to recency and quality as well as quantity of experience, and to the
pertinency of the training. This procedure shall allow for the substitution
of training for experience, and experience for training, within the limits
stated in the class specifications.
Section 8. Investigations
Before rating training and experience or prior to certification from
the register, the Supervisor may investigate the applicant's training and
experience to verify the statements contained in his application form
and to adduce evidence regarding his character and fitness. If this
investigation produces information affecting the rating of training and
experience, the Supervisor shall rate or rerate the applicant's record ac-
cordingly, and make the necessary adjustments in the register. He shall
also promptly notify the applicant of such rerating.
Section 9. Oral Examinations
When an oral examination forms part of a total examination for a
position, the Supervisor shall, with the approval of the Council, appoint
one or more Oral Examination Boards as needed. An Oral Examination
Board shall consist of three or more members who shall be known to
be interested in the improvement of public administration and in the
selection of efficient government personnel, and at least one of whom
shall be technically familiar with the character of work in the position
for which the applicant will be examined. No officer or employee of the
agency, nor any person holding political office or any officer or commit-
tee member of any political organization, nor any person actively engaged
in the work of any political organization, shall serve as a member of any
such board. If practicable, all applicants qualifying for the oral exami-
nation for the same class shall be rated by the same Oral Examination
Board. A member of an Oral Examination Board shall disclose each
instance in which he knows the applicant personally and shallnot rate
such applicant.
Section 10. Notification of Results of Examination
Each applicant passing all parts of the examination shall be notified
by mail by the Supervisor of his final rating as soon as the rating of
the examination has been completed and the register established. An
eligible, upon request and presentation of proper identification, shall
be entitled to information concerning his relative position on a register.
An applicant who fails any part of the examination or the total examina-
tion shall be notified of his failure.
Section 11. Special Examinations
No applicant shall be given a special written examination subsequent
to the original examination unless the Council by formal and recorded


